
HOW TO ACCESS eReports via DNR SWITCHBOARD 

• Go to 
https://dnr.wisconsin.gov/top
ic/Switchboard

• Scroll down & click “LOG IN”

https://dnr.wisconsin.gov/topic/Switchboard
https://dnr.wisconsin.gov/topic/Switchboard


• After clicking “LOG IN” 
you should be taken to 
this screen.  

• Login with your WAMS 
User ID: & password:



• Once you’re 
logged in, you 
should see a 
Welcome 
Page.

• Click “My 
Facilities & 
Roles”



• You should now 
see a list of the 
approved 
facilities & roles 
assigned to 
your WAMS ID.   

• Click the Site 
Name for the 
Facility of your 
choice



• For this example, 
we have chosen 
“Milestone 
Materials Croft 
Quarry”

• Under the Actions 
column on the 
right side of the 
screen, click 
“Wastewater 
Reporting Forms”. 



• If you have 
access to more 
than one 
Facility, then 
you will need to 
click the drop-
down arrow to 
select the 
Facility you are 
working on. 



• Click > symbol 
to access the 
report 

• Note:  you may 
need to click 
the + sign to the 
left of each 
section to 
access the 
report you are 
looking for.  



• Once you 
select your 
report, click 
“Edit”



• This is an example of the new Start Page for 
a “Short” DMR. (“Short” reports are used for 
quarterly, bi-annual or annual reports.  

• The Start Page will look similar for other 
report types, except the name of the Tab will 
change, i.e. “Long DMR” for monthly reports 
or “PreTreatment Monitoring Report”. 

• Step 1:  Sample Point(s) Active?:  Select Yes 
or No to indicate if the sample point was 
used during the reporting period (i.e. have 
flow, discharge or sampled).

• Step 2:  Follow the instructions in the green 
line.

• Step 3:  If you answered Yes for any sample 
point(s), click the “Short DMR” or “Long 
DMR” tab to go to the DMR to enter sample 
data, LOD, LOQ and Lab ID info.  Click “Return” to go back to the eReporting Home Page

• If you select “No” for ALL sample points, the report will be marked “Validated” and you can click “Return” to submit and certify the report.
• Any sample points you select “Yes” for will appear on the DMR and you must enter the required data or a comment for each.



• This is an example “Long” DMR 
where you can enter sample data, 
LOD, LOQ and Lab ID.  

• To save time, click the blue 
POPULATE button per column to 
enter the LOD, LOQ and Lab ID into 
the pop-up box and click “Fill”.  
The Lab Info will now auto-populate 
for all days of the month. 

• To view the LOD/LOQ and Lab IDs 
per date, click the green ‘+’ sign on 
the right side of the blue “Click to 
Show Daily Details” bar

• As you enter data, occasionally 
click “SAVE” in the upper left 
corner so your data is not lost.



• This is an example “Short” DMR 
where you can enter sample 
data, LOD, LOQ and Lab ID.  

• Note:  if you exceed a limit, 
enter the number of times the 
limit was exceeded in the yellow 
box next to the limit.

• If you have more than one 
sample result per parameter, use 
the green “+” sign to add 
another row.

• As you enter data, occasionally 
click “SAVE” in the upper left 
corner so your data is not lost.



IMPORTANT TIPS!!! 
• THE SUBMITTAL ORDER = SAVE, VALIDATE, SUBMIT & CERTIFY.

• We recommend clicking SAVE often to prevent losing data you’ve 
already typed in.  

• When ready to finalize click “Validate.” 

• DO NOT click ‘Save’ again as doing that will re-set the report back to “In-
Progress” (think of “Validate” as the “Final Save.”)  

• If any errors are reported pop-up screens will appear so make sure your 
internet browser’s pop-up blocker is deactivated.  

• To submit & certify, click “RETURN” to go back to the main page.  The 
submit button & certify button will be highlighted in blue after the report 
has been validated.  

•

•

•

Updated 7/19/2022



-----Original Message-----
From: WTeReports@wisconsin.gov <WTeReports@wisconsin.gov> 
Sent: Date & Time
To: Facility Contact Email address
Subject: Successful Submission and Loading of (Date) General Permit Long Report for FACILITY NAME -
PERMIT NUMBER

Attn: Facility Contact   Per the Trading Partner Agreement between FACILITY NAME and WI DNR, this 
correspondence is notification of your successful submission of the General Permit Long/Short Report for 
the period of __________.  This means we received your certification statement, and the file was verified to 
be the same as it was at the time you submitted the file.  A copy of a PDF file generated from your XML file 
is attached for your records. The file can be opened by right clicking and saving to your hard drive.  A copy 
of the original XML file will be retained on a DNR file service as well as the sample results being stored in 
the bureau permitting database.

Once a DMR has been submitted and received by the WI DNR, each facility contact will 
receive a “successful submission” email as shown below:
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