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General
1. This presentation describes the procedure 

for revising or marking completed process 
data that is required in order to report an 
air emissions inventory (EI). 

2. Revision of device data and other process 
data which is not necessarily changed 
when reporting annually such as control 
efficiencies and streams is described in 
the Adding and Revising Controlling 
Devices and Processes presentation.
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General
3. Addition and deletion of devices and processes 

which are not typically done when reporting an EI 
are described in the Adding revising controlling 
devices and processes tutorial on DNR’s website.

4. To completely report an EI, in addition to the 
updated process data described in this 
presentation, facility and contact data must also 
be reviewed, changed (if needed) and marked 
completed or saved.

5. If an under-thresholds-notification (UTN) is being 
submitted, process information does not need to 
be updated.
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https://dnr.wisconsin.gov/topic/AirEmissions/Tutorials.html


Accessing the Air Reporting 
System (ARS) 
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After the Web Access 

Management System 

(WAMS) account is 

created and the air 

emissions inventory 

submittal role 

is granted, access

the Air Reporting 

System (ARS) by 

clicking LOG IN on the 

DNR SWITCHBOARD 

webpage.

https://dnr.wisconsin.gov/topic/Switchboard/


Reporting for a controlling 
device
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1. Device information typically does not change or 

need to be revised to report an EI.

2. Consequently, revision of device data is 

described in the Adding and Revising 

Controlling Devices and Processes 

presentation available on DNR’s website.

https://dnr.wisconsin.gov/topic/AirEmissions/Tutorials.html


Reporting for a controlling process
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1. On the lower left of every ARS window in the CTRL column, 

click on the process link for the process being reported.



Reporting for a control process
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2. On the Process Detail Page in the General Process Data 

section, to report the schedule info:

a. Enter Hrs/Dy, Dys/Wk, Dys/Yr and quarterly activity 

percentages.

b. Click Save.

#a

#b



Reporting for a control process
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3. Streams – general

a. Streams typically do not need to be revised.

b. However, they do need to be marked 

complete. 

c. If a revision is made to a stream, streams 

are automatically marked completed when 

the revision is saved.

d. Revisions of streams are discussed the 

Adding Revising Controlling Devices and 

Processes presentation on DNR’s website.

https://dnr.wisconsin.gov/topic/AirEmissions/Tutorials.html


Reporting for a control process
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4. On the Process Details Page on the In/Out Streams tab, to 

mark streams as 

completed, click 

Mark Completed 

which creates a 

checkmark in the

Streams row of 

the Pro Status box 

in the upper left 

indicating that 

streams reporting 

is complete. 



Completing controlling process 
reporting
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1. At this point, a checkmark 

appears in the blue Pro 

Status box changing the 

corresponding process link 

in the process box at the 

bottom of the blue column 

on the far left from red to 

green indicating the process 

data are complete. 



Completing control process 
reporting
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2. When all process links in the process box (bottom of 

the blue column on the far left) are green, all process 

data are completed for reporting.  See screen shot 

on previous slide.



For EI and Air Reporting 
Switchboard Help

• Contact the facility-assigned compliance 

engineer.  On DNR’s website, find the compliance 

engineer’s contact information by using the Air 

Permit Search Tool to locate the facility and 

select the DNR Air Contacts tab.

- OR -

• Email: 

DNRAMEmissionsInventory@wisconsin.gov
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https://dnr.wisconsin.gov/topic/AirPermits/Search.html
mailto:DNRAMEmissionsInventory@wisconsin.gov

