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General

« Reporting of device data and process
data, which must be provided when
submitting an EI is described in the
Reporting for Controlling Devices and
Processes presentation.
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Accessing the Air Reporting
System (ARS)

After the Web Access N S,
Management System PO P4
% y = > ONR SWITCHBO

(WAMS) account is
created and the air
emissions inventory
submittal role is
granted, access the Air
Reporting System
(ARS) by clicking LOG

P, F jgi’ﬂult’nnm(/ »
f;{:" /

IN on the DNR s g
SWITCHBOARD

webpage and log in.
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https://dnr.wisconsin.gov/topic/Switchboard

Adding a controlling device

1. On the ARS home page, click Update
Device/Process.

FID: 555555550 Air Emissions Reporting FID: 555555
Facility - 555555550 : AIR Test FACILITY #1 DMR Contact : Steven Bogost, (603) 264-8343  Steven.Bogost@wisconsin. gov Back to Switchboard
: Air Reporting System (ARS) Home for the 2020 Air
Annual Reporting Home
Update Facility Info Em ISSions Inve“tory_(ﬂ).

Update Contacts

Air Emissions Inventory (El) Reporting Calendar

Update Device/Process
« March 1, 2021 - Els or Under-Thresholds-Notifications (UTNs) are due.

Final Check/Submit Data « April 1, 2021 - Facilities notified through email that Els or UTNs are overdue.
« By May 31 2021 environmental fee statements are emailed to facilities or mailed if no email address is available.
Emissions & Billing, QA, « June 30, 2021 - Environmental fees payments and certifications are due.

Summary Reports,
Cenification and

El Reporting Basic Steps

Under-Thresholds-Notification 1. Review, revise and save the facility info including completion the Environmental Management System (EMS)
(UTN) questionnaire.

T Mrmagimne mamtacts infa IF chAanaan e nmadad Aanbs o roamosda o mrcaaimaaerhs acoaciatad itk Hhoa fasilitie ~am o socmimnoad
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Adding a control device

FID: 555555550 Air Emissions Reporting
2. On the

acility - 555555550 : -1 DMNR Contact : Steven Bogost, (608) 264-3843  Steven.Bogosti@wisconsin.gow

Device/Process [—_g Device/Process Page :

. Update Facility Info v
Pa g e J C I I C k Update Contacts
Update Device/Process DEVICE List: (190)

Insert De VI Ce . il oS als ID Code Desc  |# Pros|Done|Del?

Emissions & Billing, QA, @ 100 TANK testd =
Summary Reports, 4
Certification and O|1005 INCINERATOR | = PR IRV
Under-Thresholds-Notification I
(UTN) 0100 INCINERATOR | =@ PR IR
1
Video Tutorials O|1102  |ASHHANDLING |** Lo |
(Page will open in a new window, tah) 1
O|1103 INCINERATOR | PR Y
1
Creen Indicates Complete] test
Opssés [SILO (s
EMIS CTRL STK O |ADS ABSORBER 4 0
004003 Jsos01  |so01-01 O|ADS5 ABSORBER L0
o0z Ieactor [soozor |
00403 [co1-01 508-01 O B-01 ASHHANDLING PR
|
100408 fcoz-o1 S18-01 N
O |B01 BOILER Ve Lo
1004025 Jcoaor  [s1e01 i
1004-m CO07-01 5180-01 O |B02 BOILER be L, 2
|
100501 fcoo-o1 S70-01 SN 522354156
wos01  foioor  Jsssod O|B03 BOILER 4 3 v
noe-ot SR 5900-01 Delete Device
1102-01 cass-01  [sss-01 e —
e == If text is blue, device has no processes. If record is dizabled. device may be
33558-02  JCTe-01 !5555 i end-dated. Please contact the DNR regarding these devices.
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Adding a control device

3. On the first Device Information page:
a. Select Cntl Device from the Device Family.
b. Select a Device Type.
c. Click Select.

FID: 555555550 Air Emissions Reporting
acility - 555555550 - -1 DMNR Contact - Steven Bogost, (608) 264-8843 Steven Bogosti@wisconsin.gov Ba
DEVICE Information for
Annual Reporting Home _ _ _
_ 1) Select a Device Family: 2) Select a Device Type: 3) Clickm #eC
Update Facility Info H#Ha

Update Contacis w Category: iE!agh{:useIFahri-Vi

Update Device/Process C Emis Unit # b
O Stack

Final Check/Submit Data

Emissions & Billing, QA,
Summary Reporis,
Certification and
Under-Thresholds-Motification

(UTN) Back to Device List | Go o Process Page
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Adding a control device

4. On the second Device Information page:

d.

S

D a0

Enter a Device ID without hyphens.

If needed, enter a Facility Reference ID, which is a
facility’s unique internal device reference ID.

Select a device code.
Enter a device name. At least one character is required.
If needed, enter a Begin Operation Date and Comment.
Click Save.

DEVICE Information for

#a Device |D: Facility Reference Id: Code: | BAGHYJSE v | #C

#d Mame: |
He IBegin Operation Date: 01/01/2020 ICaIendar

End O e ration Date: To add an end date, pleass contact your compliance inspector

#e‘

Comment:

[ Cancel | —save ]
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Adding a control device

4. On the second Device Information page:

g. Once the device is saved, click Go To
Process Page to begin adding a process.

DEVICE Information for cntli1

Device 1D: |cntl Facility Reference Id: \:\ Code: | BAGHOUSE hd

Mame: |

Begin Operation Date: | 01/01/2020 Calendar

End Operation Date: To add an end date, please contact your compliance inspector

Comment; P

Cancel m Device saved successfully..

Back to Device List | Go to Process Page ‘
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Revising a control device

1. On the ARS home page, click Update
Device/Process.

FID: 555555550 Air Emissions Reporting FID: 555555
Facility - 555555550 : AIR Test FACILITY #1 DMR Contact : Steven Bogost, (603) 264-8343  Steven.Bogost@wisconsin. gov Back to Switchboard
: Air Reporting System (ARS) Home for the 2020 Air
Annual Reporting Home
Update Facility Info Em ISSIONS Inve“tory_(ﬂ).

Update Contacts

Air Emissions Inventory (El) Reporting Calendar

Update Device/Process
« March 1, 2021 - Els or Under-Thresholds-Notifications (UTNs) are due.

Final Check/Submit Data « April 1, 2021 - Facilities notified through email that Els or UTNs are overdue.
« By May 31 2021 environmental fee statements are emailed to facilities or mailed if no email address is available.
Emissions & Billing, QA, « June 30, 2021 - Environmental fees payments and certifications are due.

Summary Reports,
Cenification and

El Reporting Basic Steps

Under-Thresholds-Notification 1. Review, revise and save the facility info including completion the Environmental Management System (EMS)
(UTN) questionnaire.

T Mrmagimne mamtacts infa IF chAanaan e nmadad Aanbs o roamosda o mrcaaimaaerhs acoaciatad itk Hhoa fasilitie ~am o socmimnoad
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Revising a control device

FID: 555555550 Air Emissions Reporting
acility - 555555550 : -1 DMNR Contact : Steven Bogost, (608) 264-3843  Steven.Bogosti@wisconsin.gow
2. On the
. Annual Reporting Home Device/Process Page c
Device/Process I

Update Contacts

DEVICE List: (190)

P a e [ Update Device/Process
g u Final Check/Submit Data "

ID Code Desc  |# Pros|Done|Del?
I - k h d - Emissiuns: BiIIri:'lg, QA, @ 004 TANK test3 L6
ummary Reporis, f
a ] C I C t e ra I O Certification and O loo5 INCINERATOR | ™= PR N
Under-Thresholds-Notification 1
b u tt O n Of th e (UTN) O I]DOﬁ INCINERATOR | ™*® PR B
Video Tutorials O |1102 ASHHANDLING |=* Lo |
(Page will open in a new window, tah) 1
device being ofn  powewron 2+ ¢
Creen Indicates Complete] test
Ofsts fsiLo K
e d I te d EMIS CTRL STK o lgDs1 ABSORBER 0
u 1004-002 BO5-01 -SCIC'1-CI1 O MDS5 ABSORBER p 0
o402 Jeactor Jeossot |
b C I i C k Edit 100403 fcot-o1 50801 O B-01 ASHHANDLING y 1
| 1004-04 Co3-01 516801 o ﬂ BO”_ER oTE b -
1004425 fcosor  fs1e01 “
De VI Ce wosm  Jooror  |steeon O B02 BOILER be ;2 J
[ } 1005-01 Co8-01 57801 SN 523854158
woe-01  foiwoor  Jessod O pus BOILER 4 3
1102-01 Cc18-01 5809-01 — ———
1102-01 cass01  fJsss01 Control Effciency
e == If text is blue, device has no processes. If record is dizsabled. device may be
33558-02  JCTe-01 !5555'3‘ end-dated. Please contact the DNR regarding these devices.
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Revising a control device

3. On the Device Information page:

a. As needed, edit the Facility Reference ID,
device Code, device Name, Begin Operation
Date and Comment.

b. Click Save

DEVICE Information for

Device ID: D

Begin Operation Date: 01/01/2020

Facility Reference Id:

#a End Operation Date: To add an end date, pleass contact your complisnce inspector
‘ Comment: & ‘
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Adding a controlling process

1. On the Process Details Page in the General Process Data
section, to add general process info:

Enter a process Name and Begin Date

Enter Hrs/Dy, Dys/Wk and Dys/Yr.

Enter the quarterly activity percentages.

If needed, enter Comments.

Click Save.

Process Detail Page

© oo oo

_[Prn-::ess Details Device Details Helpful Links

Process Details

Pro Status|Done?
General Process Data For: cntl1-|01 v
ID: 01 #a | Name: i Code: CONTROLLINC
IE-eain Date: i: iI
End Date: 7 addznend gz please contact your compliznce inspector #C
#b |HrsiDy: [0 | Dys/Wk: [0 | Dys/¥Yr: |0 | latr1:[25] Qtr2:[25 | Qtr3:[25 | Qtrd: [25]

#d lcomments:
#elgﬁ
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Adding a control process

2. Streams - general
a. Streams can only be created as
outgoing.
b. An emissions-generating process
cannot have any incoming streams.

c. A discharging process can only have
Incoming streams.

d. Only a controlling process can have
both incoming and outgoing streams.
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Adding a control process

3. On the Process Details Page, to add a stream:

. Click Add Stream.

Enter/select Device, Process and Partition.
If needed, add a Comment.

. Click Add It.

InfOut Streams

Do not use commas when entering numbers.

Incoming Streams Data:
INO INCOMING STREAMS FOUND

QO 0 o w

Outgoing Streams Data L

#C

#d [T

** Please do not choose '"No Devices' from the device list **

Fugitive streams are not to be entered. I total stream partitions do not add wp to 100%, the difference will be considerad fugitive.

msean | e | Delets | war compee

#a
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Adding control efficiencies (CEs)

1. On the ARS home page, click Update
Device/Process.

FID: 555555550 Air Emissions Reporting FID: 555555
Facility - 555555550 : AIR Test FACILITY #1 DMR Contact : Steven Bogost, (603) 264-8343  Steven.Bogost@wisconsin. gov Back to Switchboard
: Air Reporting System (ARS) Home for the 2020 Air
Annual Reporting Home
Update Facility Info Em ISSions Inve“tory_(ﬂ).

Update Contacts

Air Emissions Inventory (El) Reporting Calendar

Update Device/Process
« March 1, 2021 - Els or Under-Thresholds-Notifications (UTNs) are due.

Final Check/Submit Data « April 1, 2021 - Facilities notified through email that Els or UTNs are overdue.
« By May 31 2021 environmental fee statements are emailed to facilities or mailed if no email address is available.
Emissions & Billing, QA, « June 30, 2021 - Environmental fees payments and certifications are due.

Summary Reports,
Cenification and

El Reporting Basic Steps

Under-Thresholds-Notification 1. Review, revise and save the facility info including completion the Environmental Management System (EMS)
(UTN) questionnaire.

T Mrmagimne mamtacts infa IF chAanaan e nmadad Aanbs o roamosda o mrcaaimaaerhs acoaciatad itk Hhoa fasilitie ~am o socmimnoad
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Adding CEs

Device/Process Page Clicking

Thr{:ugh
2. On the
Device/Process Page,

. . i HUUU(E?SEH Desc/|/# les DTe Del? ‘

a. Select the radio Olccect (cRUSHER |, o |
button for the Olchemic @ a
control device, ~ #ales easwouse |

O |cntltest1 |ADSORBER P v/

b. CIICk COntTO/ Olcrsuer2  [CRUSHER /: 0 v

.. O|crush CRUSHER P v

EffICIen Cy- Olcrush7  HAUL ROADS /I 1 v

Olcrush77  [CRUSHER | / 1| W

O |crusher |[CRUSHER //I 1 v

O |d101 DRYER //I 1 v
O |eftest @ /: 1

Oloftoctd  [TAMK #b

Edit Device Delete Device Control Efficiency

If text is blue, device has no processes. If record is disabled, device may be end-
dated. Please contact the DMNR regarding these devices.
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Adding CEs

3. On the Control Efficiency page, CEs can
be:

a. Added
b. Edited
c. Deleted
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Adding CEs

3.a. To add a CE:
I. Select the desired control device.
ii. Click Add Pollutant.

Control Efficiency

Current Year Control Efficiency

Control Deviceflcntil v/ #1
NO CONTROL EF N QUND
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Adding CEs
3. a. To add a CE:
iii. Select the desired pollutant.
iv. Enter CE value.
v. Click [Finish Add].

vi. Repeat this process until all needed
pollutants and related CE values have
been added.

IControl Efficiency

Current Year Control Efficiency

Control Device: | cntl1
(Sebct [ Potast |tk _| [Pumkiakal
s caesfaDIPICACID Vx| % |

_M.j] #il #iv

Cancel Add]

Add Pollutant Edit Valu Delete Pollutant
Back to Device List

#Hv
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Adding CEs
3. b. To edit a CE:

I. Click the Select box for the desired
CE.

ii. Click Edit Value.

IControl Efficiency

Current Year Control Efficiency

Control Device: | cntl1 v |
ect|  Pollutant | Value | |PermitValue| | -

Hi |Pmm | |9ﬁ |0 |9ﬁ |

#11 -
I Edit Value | Delete Pollutant

Add Poliutant
Back to Device List

Former Years' Control Efficiency

Choose Year: (2015 +
MO CONTROL EFFICIENCIES FGUND|

L

WISCONSIN DEPARTMENT OF NATURAL RESOURCES | DNR.WI.GOV




Adding CEs
3. b To edit a CE:
. Enter CE value.

V. Cllck Update.

IControl Efficiency

Current Year Control Efficiency

Control Device: | cntl1
Select Polluant Permit Value| |

i Updatel Cancel| P10 w 0 %
Hiv
#l I
T

Back to Device List

Former Years' Control Efficiency

Choose Year: | 2015+
MO CONTROL EFFICIENCIES FGUND|

WISCONSIN DEPARTMENT OF NATURAL RESOURCES | DNR.WI.GOV




Adding CEs
3. c. To delete a CE:

I. Click the Select box for the desired
CE.

ii. Click Delete Pollutant.

Control Efficiency

Current Year Control Efficiency

Control Device: | cntl1

[entil ]
mmm--

#i (|E_|Pmo 85 % [o * |

#Hil

Former Years' Control Efficiency

Choose Year: | 2015+
NO CONTROL EFFICIENCIES FOU ND|
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Revising a controlling process

1. On the Process Detail Page in the General Process Data section:

a. As needed, edit Device Name, Begin Date, Material Group,
SCC, Hrs/Dy, Dys/Wk, Dys/Yr, quarterly activity percentages
and Comments.

b. If a device type/category needs to be revised, contact the

assigned compliance inspector or the stationary source
emissions inventory coordinator.

Process Detail Page

_[F’rl:u cess Details Device Details Helpful Links

Process Details

Pro Status|Done?
General Process Data For: cntl1-|01 v |

1D 01 I Name:| | Code: CONTROLLINC

IE.eéin Date: |l |I

End Date: 7o add an end date, please contact your compliance inspector

[Hrs/Dy: [0 | Dys/Wk: |0 | Dys/Yr:|o | Jatr1:[25 ] atr2:[25| Qtr3:[25 | Qtr4:m

ICommentS: I
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Revising a control process

2. 0On the Process Details Page on the
In/Out Streams tab, streams can be:

a. Edited
b. Deleted

Throughput EmisFactor [ InfOut Streams]
Do not w i

s& commas when entering numbers.

Qutgoing Srreams Data:

S LG

|C?9 | |1<::0 |

Fugitive streams are not to be red. If total s 5 do add up to 100%, the differ will be sidered fugiti

" e E—— T e
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Revising a control process

2. a. To edit a stream:

I. Click the Select box for the appropriate
stream.

Click Edit.

Throughpu [wout sveams]

s& commas when ring number:

Outgoing Srreams Data:

" Dovice | Process | Pariion | Comment |

|c:09 | |m4:: |

#i

Fugitive streams are not to be entered. If total stream partitions do not add up to 100%, the differ will be

Em
#ii
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Revising a control process

2. a. To edit a stream:
iii. Enter/select the new Device, Process and
Partition.
iv. If needed, add a Comment.

v. Click Update.

se commas when ring number:

Outgoing Streams Data: H#ill

#V Lgaas

Comment

Hiv

“* Please do not choose 'No Devices' from the device list ™

Fugitive streams are not to be entered. If total stream partitions do not add up to 100%, the difference will be considerad

pasiean | et ] Delete | warecompits

WISCONSIN DEPARTMENT OF NATURAL RESOURCES | DNR.WI.GOV




Revising a control process

2. For editing and deleting control
efficiencies, see the Adding Control
Efficiencies section of this presentation.
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For EI and Air Reporting
Switchboard Help

« Contact the faclility-assigned compliance
engineer. On DNR'’s website, find the compliance
engineer’s contact information by using the Air
Permit Search Tool to locate the facility and
select the DNR Air Contacts tab.

General Facility Information | Facility Contacts | DMR Air Contacts | Permits and Permit Applications

-OR -

 Emaill:
DNRAMEmMissionsinventory@wisconsin.gov
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https://dnr.wisconsin.gov/topic/AirPermits/Search.html
mailto:DNRAMEmissionsInventory@wisconsin.gov

