Forest Tax Law Handbook
FOREST TAX LAW HANDBOOK APPENDIX 203A: FREQUENTLY ASKED QUESTIONS (HB24505.203A)
This appendix provides further detail to context found within the procedures section of Chapter 203. This appendix is intended to be used by reviewers as a quick reference guide when more nuanced situations arise during the review.  
Proof of Ownership and Other Legal Documents
Question: Are all pages of the ownership documents required to be uploaded?
Answer: Yes, all pages are needed to determine compatibility and eligibility.
Question: Does the tax document have to be the most recent tax bill?
Answer: No, provided the tax document contains the most recent tax parcel ID number (PIN), the document is acceptable. The county tax parcel summary document is acceptable documentation to show the most recent PIN.
Application Form 2450-129
Question: When enrolling an entire legal description with multiple Parcel ID Numbers, should Extent be entire or partial?
Answer: Entire, all the land in the legal description is designated to be enrolled.
Question: How should an ownership name be listed on the application when there is a misspelling on the legal document?
Answer: Defer to how the landowner signs their name to affirm correct spelling. 
Question: How should ownership names be listed when character limits are exceeded in WisFIRS, when ownership has punctuation, ownership has numerals, ownership has dates or when ownership includes coordinating conjunctions (ex: and) or articles (ex: the, a)?
Answer: Within WisFIRS, commas or periods are not included in ownership names. Apostrophes and ampersands are acceptable. If articles (the, a, etc.) are capitalized on the ownership documents, it is included in the ownership name. Words may be abbreviated within reason. Numerals are included but do not need to be spelled out. Dates do not need to be included. 
Example: If the ownership document states, ‘The Smith and Johnson’s Tree Farm Irrevocable Trust No. 1, Dated October 1, 2010’, ownership in WisFIRS states, ‘The Smith & Johnson’s Tree Farm Irrevoc Trust No 1’. ‘The’ is included because the word is capitalized. ‘&’ may be used in place of the word ‘and’. The apostrophe in Johnson’s may be included. Irrevocable may be abbreviated. ‘No 1’ is included because the name implies there may be more than one trust; the period is not included and one does not need to be spelled out. ‘Dated October 1, 2010’ is not included. 
Question: If a landowner does not use an electronic signature service, but the signature does not appear to be handwritten, is this considered an electronic signature? 
Answer: No, unless an approved signature service is used, it is not an electronic signature. Signatures signed with a stylus or computer-generated script, for example, are not electronic signatures, but may be adopted as the landowner’s signature. 
Map Form 2450-133
Question: In the map header, do names need to match identically to the application?
Answer: No, names must capture who the legal ownership is, but abbreviations may be needed due to character limits.
Question: In the map header, is the multiple owners box a required field?
Answer: If there are multiple owners as shown on the proof of ownership, the box is required to be checked regardless of what is listed in the Owner’s Name section.
Question: In the map header, is it acceptable to have blank information in the open acres, closed acres, or acreage entered sections?
Answer: Blanks are acceptable in the open or closed acre boxes when all acres being entered are fully shown in the other box. Blanks are not acceptable in the acreage entered section.
Question: In the map header acre fields, how many decimal places need to be indicated?
Answer: When decimal acres are being entered, the map header should include all decimal places listed on the application. Decimal zero’s are not needed at the end of acreage for whole acres being entered. 
Question: In the map header, does the highlighting for the open/closed legend boxes need to be inside the box?
Answer: Yes, identification and coloration must be consistent with the mapping window, with most of the highlighting inside the box. 
	Acceptable example: [image: Acceptable closed area and open area boxes have the green highlighting entirely within the boxes representing them in the legend. ]
	Unacceptable example:  [image: Unacceptable example of open and closed area boxes in the legend showing very thick green highlighting entirely outside of the representative boxes in the legend. ]
Question: Is it acceptable to have the adjacent section entry show the boundaries instead of blocking it out by the section? Can highlighting be contiguous into the next section?
Answer: No, only enrolled acreage for the section is to be mapped. The highlighted boundary for the section must be complete. Mapping adjacent section enrollment causes confusion and adds workload to downstream administrative processes while enrolled in MFL. Mapping adjacent section components (ex: roads, parcel lines) is not required but acceptable if present.
Acceptable examples:  
[image: Two acceptable examples of maps where only the land in the section is mapped. ]
Unacceptable examples:
 [image: Two unacceptable examples of maps that include land in the adjacent section. ]
Question: What symbols and abbreviations need to be identified on the map or in the legend?
Answer: When a symbol is used, it must be defined. Abbreviations for DNR cover types and stand prefixes do not need to be defined. 
Question: Are stand prefixes required on the map?
Answer: No, this information can be found within the plan to determine productivity and eligibility.
Question: Why are acres required for large account maps but not small account maps?
Answer: Large accounts do not submit a stand-level plan. Indicating cover type acres on the map is how reviewers verify productivity and eligibility. Small accounts can find stand acreage within the plan to determine productivity and eligibility. 
Management Plan
Question: Is Arch/Historical data confidential by law? 
Answer: No, unlike NHI data, Arch/Historical data are not to be held confidential by law, so the element and mitigation procedures should be spelled out in the plan. 
Question: If no mandatory practices are scheduled, is the ‘None Expected’ box required to be checked?
Answer: No, when no practices (mandatory and/or non-mandatory) are scheduled, the management plan will automatically populate ‘No Practices are scheduled’ within the practice table, regardless if the ‘None Expected’ box is checked in WisFIRS.
[image: Screen clipping of management plan showing the auto-populated text, "no practices are scheduled" that WisFIRS automatically fills in when no practices are scheduled. ]
Question: If the CPW changes stand data that is not found in the plan (desired rotation age, total height, mean stand diameter, site index & species, basal area, cords, board foot, seedlings/saplings per acre, AGS, UGS, browse level) are new signatures required?
Answer: Yes, all changes in management plan data require a new signature, whether or not they are visible to the landowner.
Additional Information
Question: How is productivity calculated for instances when tax bill acres and on the ground acres don’t match? Example, tax bill indicates 40 acres, on the ground accounts for 36 productive acres and 10 non-productive acres, 46 total acres.
Answer: While there can be more acres on the ground than what the tax bill says, we cannot legally enroll more acres than what the county indicates. If enrolling all acres in the PIN, the application, map, and stand acres will match tax bill acres (40 acres). Productivity will be calculated using on the ground acres (36/46 = 85% productive). The CPW must explain the difference on the Overview page within the general plan comments. 
Question: How accurate/precise does the percent productivity need to be?
Answer: Productivity must be accurate for each parcel, based on the stand information provided, since productivity information is found in the management plan.  Productivity may be rounded to the nearest whole number or may indicate a decimal percentage. Reviewers should use Table 201-10, 201-11 or 201-12 to determine when acreage does or does not get rounded or counted towards the productivity calculations. 
Question: What is meant by editing non-required information in the overview comments after plan approval? 
Answer: Editing includes any modification, deletion or addition of the information in this field. Examples of when this may be needed are when the CPW provides inaccurate information about a building that isn’t on MFL.
Application Fee and Remittance Form
Question: If the reviewer completes the review before the remittance is received, can the application be returned or approved?
Answer: An application cannot be approved until the remittance is received. If the review is completed before 21 days and corrections besides the fee are needed, the plan may be returned for the other items. Do not include the fee as a return item since the timeline has not been exceeded. If the review is competed before 21 days and no corrections are needed, wait until the fee is received to approve or until the timeline has been exceeded to return, whichever occurs first. Note: The remittance fee and form must be sent to the TLFS within 14 days of plan submission (as per NR 46.16(1)(e)) U.S. postal mail can take on average 3-7 days; therefore, the remittance must be received within 21 days.
Other
Question: Why do plan signature requirements not count towards a CPW’s return reason rate?
Answer: Reviewers have the option to return the application using the ‘Return to Preparer’ or ‘Return for Signatures’ feature. Because the ‘Return for Signatures’ does not count towards the return reason rate, the ‘Return to Preparer’ option for plan signature was made uniformly so return reason rates are calculated consistently. 
Communicating Returns
Question: What are some examples of how to write a clear and concise return reason, without telling the CPW how to correct the item?
Answer: Examples of acceptable return reason comments: 
· 100% of the ownership is not accounted for in the submitted deeds.
· Deed provided describes land in SENE. Application describes land in the SENW.
· Strip of land in the SW corner exceeds the 4:1 length to width ratio.
· Stand 1: Uneven age harvest is being applied to a timber type that is Not Generally Accepted. 
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Management Practices

Year  Mandatory | Practice NRCS Practice
Scheduled Non-Mandatory
No Practices are scheduled.
“*See Appendix A for additional information about each practice type.




